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Dear Parents and Students,

On behalf of the faculty and staff at Central Elementary School I would like to welcome each of you to the 2011-2012 school year.  I am certainly looking forward to meeting you and working together to make this year the best ever.

The purpose of this handbook is to acquaint students and parents with the policies and procedures of our school.  It is an excellent communication tool that will assist each student achieve success.  Please read / discuss this handbook and keep it readily available throughout the year to help answer any questions that may arise.

We welcome and encourage your involvement here at our school.  Students whose parents are involved in school are more likely to be academic high-achievers.  I am always available to you if you have questions, concerns, ideas, or need assistance in any way.  Please do not hesitate to contact me.  

Marian Hedges, Principal

Parents ask how they may help their children do well at school: Here are some ways in which you may help your child get off to a good start, continue to grow academically and enjoy school.  Your child should:

· Get plenty of sleep.  Approximately ten hours is recommended for elementary age children.

· Have a good, healthy diet, including a good breakfast.

· Get up in plenty of time for school, so he/she does not have to hurry and is wide awake when school starts.

· Wear neat, clean, comfortable clothes and shoes.

· Get to school at the proper time – not too early (before there is adequate supervision), and not too late.

· Read or study some each evening at home.  Provide an appropriate study time and place away from the TV and other distractions.

· Report to you each day about school activities and work.

Make a point to compliment work well done and improvement shown.  When questions arise call and inquire or set a conference with the teacher.  The best way to ensure that students experience success at school is for parents and school personnel to communicate positively on a continuing basis.
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ACADEMIC DISHONESTY

Academic dishonesty is not acceptable. Cheating, defined as copying another student’s work and claiming it is your own and plagiarism, defined as the use of another person’s original ideas or writing without giving credit to the true author, are both prohibited practices. Materials taken from electronic sources are covered by this policy.

ANIMALS

Guidelines provided by the Kansas Department of Health and Environment – Ánimals in Kansas Schools: Guidelines for Visiting and Resident Pets” – will be used.  These guidelines are restrictive.  Each teacher has a copy of these guidelines.  IN ALL CASES – ANIMALS SHOULD NOT BE BROUGHT TO SCHOOL WITHOUT CONTACTING YOUR CHILD’S TEACHER AND CONSULTING THE GUIDELINES NAMED ABOVE.  Also, please note that animals should not be transported on buses.

Thank you for your cooperation.

ANNOUNCEMENTS/UPCOMING EVENTS/MENU’S

Items of this nature will normally be sent home with your child on Thursday or the last school day prior to a break.  A monthly calendar with district items will usually be sent home with your child at the end or beginning of the month.  However, not all grade school items will be listed, and you are encouraged to review the weekly sheet. In  addition, please check our website at www.usd462.org.
ATTENDANCE / ABSENCES / TARDY

The board discourages any absence from school, other than illness.  Students are expected to attend school every day that it is in session. 

When sickness or obligations to family necessitates an absence, a note or a phone call should explain this to the office prior to the student returning to class.  If possible, parents should call the office the morning of the absence to inform the school that the student will not be in school.  In most cases, an attempt will be made beginning at 8:25 a.m. to contact parents if a child is absent, unless previous notification has already been made.  (This is a safety precaution – your cooperation will be greatly appreciated.)

A student must be considered absent for the “morning” or “afternoon” if they miss two hours or more.
A student who arrives after school has begun, 8:10 a.m., is considered tardy.  Three unexcused tardies will be considered a 1 day absence.  After 6 tardies, a letter will normally be sent to the parent/guardian by the building principal.  After nine consecutive tardies or nine total tardies per semester, a referral will be made to the local Social & Rehabilitation Services office and/or the Cowley County Truancy Officer Program.  

A child is truant when such child is absent on either three consecutive unexcused days, any five unexcused absences in a semester, or seven unexcused absences in a school year, whichever comes first.

(1)
When the determination is made that a child may not be attending school as required by state law, a written notice will normally be sent to the parent or guardian.  Continued failure of the child to attend school without a valid excuse will result in a report being filed with the local social and rehabilitation office and/or the Cowley County Truancy Officer Program.

ATTENDANCE / ABSENCES – continued
When head lice are found, students are excused from school for 2 days in order to obtain proper treatment and care.  Days missed after that are considered unexcused absences and are handled as any other truancy case.  (NOTE – In habitual, reoccurring cases two days excused absences will not be given after each time.)

There are two kinds of absences – excuse and unexcused.  An excused absence is for:

1) illness,

2) death in the family,

3) appointments of a legal or medical nature,

4) attendance as a spectator at a school sponsored event accompanied by a parent, or

5) emergency at home.  This is not to include appointments of convenience such as haircuts, shopping, etc.

6) absences beyond 8 per semester will require a medical documentation to be excused

An unexcused absence is for:

1) absences of which the parent is unaware,

2) “repeated” and/or high percentage of absences due to illness without doctor’s statement;

3) truancy, or

4) violation of item 5 above not approved by the administration.
5) a student will only be given one day to turn in work if they have an unexcused absence.
It is the responsibility of the student to obtain the necessary information from his teachers with respect to making up the schoolwork lost during the absence.  Make-up work to be done by the student upon returning to school is the responsibility of the student.  Admit slips are to be picked up in the school office immediately upon returning to the school building after an absence.  The admit slip is to be presented to their student’s teacher when they return to class.  Students will have two school days for every one-day that they are absent to make-up their class work for excused absences.  

Attendance is very important!  We want, and need, your child here when possible.

NOTE – Since we now are on a 4-day week, please consider and attempt to schedule appointments, etc. on Friday’s that school is not in session.  Thank you!
BEHAVIOR CODE  (Also – See Discipline)

A student shall not cause the disruption or obstruction of any function of the school.  Neither shall a student urge other students to engage in such conduct for the purpose of causing a disruption or obstruction of any function of the school.

Unacceptable conduct shall include but not be limited to:

(2)

(1)
occupying any school building, school grounds, or part thereof with intent to 

deprive others of its use;

(2)
blocking the entrance or exit of any school building, corridor or room with intent 

to deprive others of lawful access to or from, or use of, the building, corridor or 

room;

(3)
setting fire to or damaging any school property or building.

(4) firing, displaying, in-possession-of, or threatening use of firearms, explosives, knives, matches, lighters, or other weapons/items on school grounds or at school activities.





 (5)
prevention of, or attempting to prevent by physical act, the convening, or 


continued functioning of any school, class or activity, or of any lawful meeting or 
assembly on school campus;

(6) preventing students from attending class or school activities;

(7) making noise or acting in any manner so as to interfere with the teacher’s ability to conduct class;

(8)
the use of profanity or obscene displays on school grounds, in school buildings, or at school activities.

(9)
stealing private property or school property or attempting to steal private 


property or school property either on school grounds or during a school activity;

(10)
causing or attempting to cause physical injury or behaving verbally in such a 

way that could reasonable injure a school employee or other student.  Neither 

self-defense or action undertaken on the reasonable belief that it is necessary 

to protect one’s self or others is to be considered an act under this rule;

(11)
possessing, selling, using, transmitting, or being under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, any 


controlled substance, alcoholic beverage or tobacco product of any kind while 

on school property or while attending any school sponsored activity.  This rule 

does not include prescription drugs issued to a student by a doctor or common 

non-prescription over the counter drugs;

(12)
failing to comply with a reasonable request of school personnel.

Violation of the provisions of this behavior code


(1)
on school grounds before or after school hours;


(2)
on school grounds at any other time when the school is being used by



school personnel or school groups;


(3)
off school grounds at a school activity, function, or event;

will result in disciplinary action.  (See Discipline.)

BICYCLES 

Students may ride bicycles to school.  However, the school will not accept responsibility for the safety of the bicycles.  Please have your child observe the following regulations if he/she rides a bike to school:

1.
Observe all laws and safety recommendations pertaining to bikes.

2.
Ride on the right-hand side of the street with traffic.

3.
Only one child to a bike.

4.       Ride single file on bikes.  Dismount when crossing street to enter the school 

grounds.
(3)

5.
Walk bikes on the sidewalk adjacent to the school and on school grounds.

6.
Park bikes in bicycle racks provided.
7.
Do not ride bikes on school campus.
Preschool, kindergarten, first and second grade students are urged not to ride bicycles to school.  It is very hard for young children to ride their bikes safely to school and carry books, lunch boxes, etc.  We know parents will think carefully about their child’s capability on his/her bike before making this important decision.

BIRTH CERTIFICATES

Proof of identity is required of all children entering USD 462 for the first time.  Proof of identity means a certified copy of the birth certificate of the child, or in the case of a child entering grades two through twelve, a certified transcript or other similar pupil record or data. 
 For a child who is in the custody of the Secretary of Social and Rehabilitation Services, a certified copy of the court order placing the child in the custody of the secretary is acceptable.  If proof of identity of the child is not presented within a “reasonable” amount of time, (within 30 days of enrolling); written notice thereof will be given to a law enforcement agency having jurisdiction within the county of the student.  Upon receipt of the written notice, the law enforcement agency shall promptly conduct an investigation to determine the identity of the child.  No person or persons claiming custody of the child shall be informed of the investigation while it is being conducted.

BULLYING

The Board of Education prohibits bullying in any form on school property, in a school vehicle or at any school-sponsored activity or event. The administration shall propose, and the board shall review and approve a plan to address bullying on school property, in a school vehicle or at a school sponsored event or activity.

The plan shall include provisions for the training and education of staff members and students and shall include appropriate community involvement as approved by the board. Students who have bullied others in violation of this policy may be subject to disciplinary action, up to and including suspension and expulsion. If appropriate, students who violate the bullying prohibition shall be reported to local law enforcement.

*USD 462 Approved Definition of Bullying

Any intentional gesture or any intentional written, verbal or physical act or threat that is sufficiently severe, persistent or pervasive that creates an intimidating, threatening or abusive educational environment for a student or staff member that a reasonable person, under the circumstances knows or should know will have the effect of:
1. Harming any student or staff member whether physically or mentally.

2. Damaging a student or staff member’s property.

3. Placing a student or staff member in reasonable fear of harm to the student or staff member.

4. Placing a student or staff member in reasonable fear of damage to the student or staff member’s property

5. Any form of intimidation or harassment prohibited by the Board of Education or the school in policy.

(4)

Staff, Student and Community Education

1. All staff members and students of USD 462 will view an in-house generated slide show which outlines and discusses the following:

a. What is bullying

b. Who are victims of bullying

c. Types of bullying

d. Laws associated with bullying

e. Understanding the difference between bullying and acceptable behaviors

f. Rights and Responsibilities

g. Anti-Bullying Strategies

h. Prevention Techniques

Two versions of the slide show will be created. One version will be for primary grades and one for secondary grades and staff.

2. All staff and students will complete a 10 question “Bullying Myths and Facts” survey. Surveys will be reviewed and discussed for clarification.
3. Copies of the slide show and survey will be made available for parents and community members.

4. All staff and students will attend an informative assembly each year that addresses bullying and bullying prevention. Parents and community members are also invited to attend.

5. All staff will complete training using additional educational materials available through “CSAP’s Prevention Pathways,” an on-line educational resource.

6. Additional anti-bullying training and activities may be implemented to supplement.

Persons Responsible

1. In house slide shows will be created by staff.

2. Each building will select a building bullying coordinator. This coordinator will be responsible for ensuring that all staff and students in their respective buildings receive anti-bullying education each year. The building coordinators will work cooperatively to schedule assemblies and update materials as needed.
3. Faculty and staff will be responsible for completing on-line training through “CASP’s Prevention Pathways”.

4. Faculty and staff will be responsible for the direct education of students.

5. Administration, faculty and staff are responsible for enforcing the Board of Education approved anti-bullying policy.

6. Incidents of bullying are to be reported by faculty and staff to school administration using an approved bullying report form.
BUS

Improper conduct on the bus will result in disciplinary action and could result in denial of bus service, depending on the severity of the situation.  A student who receives 2 bus conduct sheets will, in most cases, be suspended from bus services 1-5 days and/or serve an after-school detention.  Parents are encouraged to visit with their child about proper conduct and safety both on and off the bus.

Students are responsible to be on time at bus loading.  The student who misses the bus will be responsible for his/her own transportation.
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If possible, students on rural routes should attempt to notify the bus driver if they would not be riding and/or contact the bus manager at 438-2220.

Please remember animals, balloons, dangerous objects, glass items and/or live creatures are not permitted on the bus.  (When in doubt, please contact your driver and ask!)

Logistics being what they are in our district, if space is available, students may ride a bus other than their own.  However, a note should be available for school staff and bus drivers, and a call should be made to the driver to confirm space and feasibility.  (For all grades, but especially K-1-2-3.)  School staff discretion will be used in debatable cases, or when a note is not available, for all grades with a more lenient view for the upper grades, unless you direct us in writing not to allow free choice.  Our first responsibility is to transport the normal passengers.  Changes are made at your risk and are your responsibility.

If you have a change in plans which necessitates a change in transportation, please notify your child’s teacher and/or your child’s bus driver in writing or by phone.

Parents of rural kindergarten & preschool students should notify their route driver that they have a kindergarten child prior to the first day of school.

Please remember that supervision is not available for students waiting to be picked up or for students after they are delivered.  Please make proper arrangements to assure the well being of your child.

BUS RULES – “DO NOT LOSE YOUR BUS PRIVILEGE!”...FOLLOW THESE RULES:

1.
Observe classroom conduct.

8.
Stay in your seat.

2.
Be courteous; use no profane language.         9. 
Keep head, hands & feet inside bus.

3.
Do not eat or drink on the bus.
              10. 
Do not fight, push or shove.

4.
Keep the bus clean.


11.
Do not tamper with bus equipment.

5.
Cooperate with the driver.


12.
Do not bring pets on the bus.

6.
Do not smoke or possess tobacco/alcohol 
13.
Do not bring flammable material on  bus.
        products on bus.



14.
The bus driver is authorized to assign seats.


7.
Do not damage bus or equipment.

15.
Have a safe trip.














PARENT DO’S AND DON’TS AT BUS STOPS
Do’s:

Supervise your child to and from the bus stop while waiting at the stop for the bus


Ensure that your child arrives at the bus stop at least 5 minutes prior to the scheduled pick-up time.


Be responsible for the proper conduct of your child on the way to and from the bus stop and while             at the bus stop


Ensure that your child follows the rules and behaves appropriately while on the school bus


Cooperate with school personnel regarding the effective and safe transportation of your child


Refrain from boarding a school bus without prior permission from the Transportation Supervisor

Refrain from trying to speak with a school bus driver while the driver is transporting children on a daily run


Schedule meetings with school bus drivers through their supervisor who is located at the Bus Barn

Don’t’s:

Attempt to conduct a conference while the driver is driving the school bus or picking up students


Attempt to stop or slow a moving bus or prevent a school bus from proceeding on its designated       route. 


Attempt to board a school bus without prior permission from a Transportation Supervisor. 
(6)
CARE OF PROPERTY

PURSUANT TO K.S.A. 38-120
The student and/or his family must pay for damage done to facilities or equipment, buses or books.  Discipline action will also be taken.  If a student willfully destroys school property, they are liable for, but not limited to, suspension, expulsion, or of being reported to local law enforcement agencies.  Help protect your school and report vandalism by others.

COMING TO AND FROM SCHOOL

Please take time to talk over the best and safest route in going to and from school, emphasizing the importance of staying out of alleys and driveways and respecting other peoples’ property.  If your child walks to school and/or at a bus pick-up point, please talk with them and have them observe all laws and safety recommendations pertaining to pedestrians.  (Cross streets only at intersections, look both ways prior to crossing any street and/or driveway, etc.)  Children who opt to walk to school should use Oak Street and avoid “cutting through” other properties.

Parents should also have periodic talks with their children about the hazards of talking to strangers while going to and from school.

Make sure your child understands all “arrangements” for where to go and what to do.  If alternate plans are made, a note to teachers/bus drivers with details will help avoid needless anxiety for the child, parents and school staff.  PLEASE attempt to make these arrangements prior to sending your child to school.
COMMUNICABLE DISEASES AND/OR OTHER HEALTH CONSIDERATIONS

The Kansas State Department of Health issues the following information concerning some common communicable diseases and other health considerations:

1.
Ringworm of the skin: May return to school if receiving treatment.

2.
Measles:  Exclude for 4 days following the onset of illness.

3.
Chicken pox: Exclude for 6 days following the onset of illness.

4.        Mumps:  Exclude for 10 days from the onset of illness, or until all swelling is     gone, whichever is longer.
5. Pinkeye:  Exclude from school until 24 hours after treatment has been started.

6.  
Impetigo:  Exclude until receiving medical treatment.

7.
German Measles: Exclude for 7 days from appearance of rash.

8.
Head Lice: Exclude until proper treatment and all nits are removed.  (Please 


call the school for exclusion policies.)

9.
HIV (AIDS): See BOE Policy Handbook

In some cases a release from the child’s doctor may be required prior to reentry for items listed above and/or other health considerations.
(7)

CUSTODY ARRANGEMENTS

If special restrictions and/or circumstances are in place for a child, the school should have a copy of custody papers.  Please notify the school if there is a person not permitted to take your child, or if there is joint custody of your child.  Notify the school whenever custody changes and provide the school with a copy of the court order designating custody and/or restrictions.  

DISCIPLINE (Also – See Behavior Code)

We are fortunate to have the group of students we do. Every student in our school is an asset, and each is capable of appropriate behavior.  However, everyone makes mistakes and suffers disappointments.  This is part of “growing up” and is part of a life-long process.  Hopefully, the action or actions taken as a result of improper conduct will be a learning experience for the child.

The Elementary School does not follow a “cookbook approach”.  The action taken is dependent on severity - frequency - safety to self and others - age of student - cultural variances, - degree of rude or disrespectful behavior - repetitive occurrences of actions - malice - disobedience - destructive nature - disrupting of educational process - etc. - etc....
Some actions which may be taken, but not limited to, are a visit with teacher and/or

principal, detention (after school / before school), removal from class, isolation, recess or recesses, withdrawal of some or all; classroom or building privileges, written work, corporal punishment, suspension, expulsion, etc.  (NOTE: The Board Policy Handbook has detailed information concerning student suspension (out-of-school, temporary / and student expulsion, permanent).

Our primary goal is to prepare students to be contributing members of our society.  It is our hope that students who leave USD #462 will possess academic and social skills that will begin to prepare them to function as responsible citizens.

DRESS/PERSONAL APPEARANCE

Good health should be practiced at all times.  Proper grooming of the hair, teeth and body should be stressed.  A child’s clothing should be neat, clean and in good taste.  Parents are responsible for the appearance of their child.  It is the responsibility of the principal and teachers only when the personal grooming habit and/or the mode of dress are disruptive to the function of school.

The board advocates a dress code for all students.

Good grooming and appropriate dress is essential to a good educational atmosphere; therefore, attire that detracts from that atmosphere will be considered inappropriate.  Inappropriate clothing will be defined as follows:


1.
Any clothes which displays/advertises alcoholic beverages or tobacco 




products.


2.
Any clothing which displays unacceptable language/messages.


3.
Torn, tattered or mutilated clothing.

4.
Abbreviated clothing such as short-shorts that doesn’t fall below mid-thigh.
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5.
Midriff shirts that don’t fall below the belt line, halter tops, strapless shirts, spaghetti straps, or revealing tank tops.                             
6.
No sagging or baggy pants/shorts.

7.
No low cut jeans.

8.
No under garments exposed.

9
Hats and sunglasses will not be worn in the building during school hours.

10.
No pajamas pants.
11.       NO SKATE SHOES.
12.
No rolling backpacks.
            
Hair/Make-up
1. Natural hair color only.

2. Make-up should be age-appropriate.
Appropriate shorts may be worn to school.   We do not have adequate facilities or time for changing clothing.  Therefore, students should not change at school.   Please keep up with the weather and use common sense.   Students wearing shorts will be expected to go to the playground regardless of temperature.  Students who wear shorts during the “off season” will be expected to perform at bus stops, classrooms, playgrounds, etc. without complaint or problems.  Students not conforming to these standards will be denied this privilege and will be subject to other disciplinary action.  No shorts or tops that over expose.  

In most cases, students who wear “inappropriate clothing” will be removed from class until parents can bring appropriate clothing or “loaned” other clothing for the day.  Student may be subject to other disciplinary action.

The principal will determine the appropriateness of any questionable attire/grooming habits that are not addressed above.

DRUG FREE SCHOOLS

BOARD POLICY ATTACHED

*ELECTRONIC DEVICES
The use of I pods, CD players, cellular phones, pagers, laser light pens and other forms of electronic devices can be disruptive to the educational process and may not be used during the school day. Violation of this rule will result in confiscation and the device will only be returned to a parent or guardian. Game boys, video games, I pods, etc., will not be allowed in the classrooms and will be kept in unlocked lockers at their own risk.
ENROLLMENT 

AUGUST 1st & 2nd  

Preschool/K-6 at Central Elementary in Burden


Grades 7-12 at Central Jr./Sr. High in Burden


Monday, August 1st   – 7:00 a.m. to 2:00 p.m.



Tuesday, August 2nd - 12:00 noon to 7:00 p.m.


AUGUST 17th 

First day for students K-12


Breakfast and lunch will be served.  Buses will run.
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*FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records. These rights are:

(1) The right to inspect and review the student’s education records within 45 days of the  day the School receives a request for access.

Parents or eligible students should submit to the School principal[or appropriate school official] a written request that identifies the record(s) they wish to inspect. The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask the School to amend a record should write the School principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it should be changed. If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.
(3) The right to privacy of personally identifiable information in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is  a person employed by the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the School has outsourced services or functions it would otherwise of use its own employees to perform (such as an attorney, auditor, medical consultant, or therapist); a parent or student serving on an official committee, such as a disciplinary or grievance committee, or a parent, student, or volunteer  assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll. [Note: FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records request unless it states in its annual notification that it intends to forward records on request.]
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:


Family Policy Compliance Office


U.S. Department of Education


400 Maryland Avenue, SW


Washington, DC 20202-5920
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The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that USD #462, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records, However USD #462 may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the contrary in accordance with District procedures. The primary purpose of directory information is to allow USD #462 to include this type of information from your child’s education records in certain school publication. Examples include:


A playbill, showing your student’s role in a drama production;


The annual yearbook;


Honor roll or other recognition lists;


Graduation programs; and


Sports activity sheets, such as for wrestling, showing weight and height of team          


members.
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent. Outside organizations included, but are not limited to, companies that manufacture class rings or publish yearbooks. In addition, two federal laws require local educational services (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories – names, addresses and telephone listings – unless parents have advised the LEA that they do not want their student’s information disclosed without their prior written consents.*

If you do not want USD #462 to disclose directory information from your child’s education records without your prior written consent, you must notify the District in writing by the first day of school. USD #462 has designated the following information as directory information.[Note: an LEA may, but does not have to, include all the information listed below.]
 
Participation in officially recognized activities and sports


Weight and height of members of athletic teams


Degrees, honors, and awards received


The most recent educational agency or institution attended


Student’s name


Address


Telephone listing


Electronic mail address


Photograph



Date and place of birth


Major field of study


Dates of attendance


Grade level

*These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left Behind Act to 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by section544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), the legislation that provides funding for the Nation’s armed forces.

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certain right regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to:

Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED) –
(11)

1. Political affiliations of beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti-social, self-incrimination, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a student out of –
1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use –

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State law.

USD # 462 has adopted policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. USD #462 will directly notify parents of these policies at least annually at the start of each school year and after any substantive changes. USD #462 will also directly notify, such as through U.S. Mail or email, parents of  students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. USD #462 will make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys covered under this requirement:

   Collection, disclosure, or use of personal information for marketing, sales, or other distribution.

   Administration of any protected information survey not funded in whole or in part by ED.

   Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:


Family Policy Compliance Office


U.S. Department of Education


400 Maryland Avenue, SW


Washington, D.C.  20202-5620         (12)
FIELD TRIPS 

In most cases, teachers will notify parents when students will be going on a field trip.  Bus transportation rules will apply to all students whenever riding a bus.

Parents are often asked to help with supervision of students on field trips.  It is important to have extra supervision on these trips.  Parents who agree to help may not bring younger brothers or sisters on the trip as the extra burden of watching younger ones would take away from the responsibility of supervising students on the trip.

If you would like more information - please contact the school office.

HEAD LICE: A PROBLEM THAT NEEDS ATTENTION

Head lice seem to be a continuing problem in most communities, and we are not immune.  Head Lice are highly contagious and can spread quickly in the schools.

The most often asked question concerning head lice is “How do you get them?”  Head lice are spread by direct contact with an infected person or stray hair with nits (lice eggs).  People can catch them from infested personal items, such as combs, brushes, towels, bed linen, and articles of clothing.

Head lice are only on human heads.  They do not jump or fly.  They crawl.  Having head lice does not mean a person is dirty.  People catch them like they catch a cold.  They spread quickly and should be treated immediately.

It is hard to see head lice, but they are recognizable by these signs:

1.
Persistent itching.  There may be scratches or a rash on the scalp.

2.
Nits.  Nits are lice eggs.  They are very small and may be white, yellow, or brown in color.  They are firmly attached to the hair shaft and do not, like dandruff, come off easily.  The area around the ears and the back of the head is a common place for nits.

How do you get rid of head lice?

1.
Wash the hair with an insecticide shampoo.  A doctor may prescribe the shampoo or it may be purchased at the drugstore.  Regular shampoos do not work, 
and neither do perms or oils.  Read the directions carefully.  Pesticides are dangerous when overused.  The initial shampoo with a repeat application in one week should be sufficient.

2.
Remove all the nits.  This is a long tedious job.  A fine-toothed comb does not remove all the nits as they are tightly stuck to the hair shaft.  Removing them with the fingers is the only way to pull them all out.

3.
Clean all articles that may have lice or nits.  Clothing, towels, and bed linen should be washed in hot, soapy water and dried in a hot dryer.  They may also be dried on a line in the sun.  Bleach or any disinfectant does not kill lice or nits.  Disinfect all combs, brushes, and personal items by 
washing them in insecticide shampoo.  Carpeting, upholstered furniture, and pillows may be sprayed with an insecticide and vacuumed.

4.
Check others in the family.  Head lice spread quickly.  do not treat someone for head lice unless he has them.  You cannot prevent head lice by using an insecticide shampoo.

Kansas State law says that no student with nits in the hair may attend school.  If a student is checked and found to have head lice, he will be excluded from attending school and will not be admitted until all nits have been removed.

It is impossible for the school to check every student.  All parents should check their children’s hair.  It is easier to check a child outside in bright light.  Look at small sections of hair carefully as nits are very small.

The school can fight the problem of head lice only with the cooperation of the parents. Thank you for your help.
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HEALTH

All children are encouraged to have health and dental examinations at regular intervals.

Regular attendance at school is important.  However, for the student’s own interest and to prevent the spread of contagious disease, your child should be kept at home if they have any of the following symptoms:

fever of 99.6 degrees or above
draining ears
    

 severe cough

severe sore throat
                
undiagnosed rash

 severe cold

severe unexplained headache

diarrhea


 nausea and vomiting

If the child develops any of the above symptoms after reaching school, you may be notified by either the teacher, school nurse, or the secretary to pick up your child as soon as possible.

Only minimum first aid is given in case of any injury.  If the injury is serious, we will attempt to notify the parent.

Parents/guardians are required to give the school office at least one “emergency” telephone number.  (We would prefer more.)  This should be the number of a relative or friend who will know where the parent/guardian can be reached in case of an emergency at school and/or who has permission to make decisions in the parent’s absence.

HEALTH ASSESSMENTS

The district shall endeavor to maintain a healthful environment for students during the school day and at school-sponsored activities.

As required by current law all students shall submit evidence that they have undergone an appropriate health assessment prior to entering preschool/kindergarten or before enrolling in the district for the first time.

All new students to USD 462, ages 8 and under, must provide a health assessment performed by a physician, other providers working under direct supervision of physicians or nurses certified by KDHE.  Health assessment forms are available at the school.  The health assessment must be done within 12 months prior to school entry or within 90 days after school entry.  Students whose health assessments have not been completed within 90 days of entrance into USD 462 may not be allowed to attend school and considered truant.

HOMEWORK

The amount of homework will vary between grades and instructors.  Every student that has no other assignments has an assignment to read or be read to 15-30 minutes daily.  Parents please join in and make this a pleasant experience!  (Need help with this?  Please contact your child’s teacher and/or Mrs. Shore, Title I Instructor.)

If a child uses his time wisely at school, in most cases he should not have more than 15 minutes to one hour, depending on the grade the student is in.

Please feel free to check with your child’s teacher if you have a question.

All students grades K – 6 are required to read 20 minutes each night and have an adult sign their SFA Read & Respond form.
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HUMAN SEXUALITY AND AIDS

For the most part, the Human Sexuality and Aids Curriculum is not a separate course of study at Central USD #462 for K-6 students.  The objectives are infused into the following curriculums: Social Studies, Science & Health, Language Arts.  A more detailed description is available in the school office. Our school nurse will also coordinate instruction in this topic.
IMMUNIZATION

The immunization requirements are Per State Requirements:

All students enrolling in USD 462 will be required to show proof of having up to date age appropriate immunizations at the time of enrollment each year.  Students may not be allowed to attend school until this requirement is met or an exemption for medical or religious reasons is presented.  The 90-day exemption applies only in case a series is in process of completion and there is a required time interval between immunizations.  Any days missed due to noncompliance with the district immunization requirements will be unexcused and the district will follow established truancy policy.  (USD 462 will follow the Kansas State plan for homeless children and youth.)

EXCLUSION FROM SCHOOL FOR NON-IMMUNIZED STUDENTS

Non-immunized students, including those with a religious, medical, or other statutory exemption, shall be excluded from attending school during an outbreak of a vaccine-preventable disease in their attending building. This will be determined on a case-by-case basis by a licensed employee. Recommendations from a licensed physician and/or health department official shall determine the duration of exclusion from school. Vaccine-preventable diseases may include but are not limited to the following diseases: diphtheria, tetanus, pertussis, poliomyelitis, measles, mumps, and rubella.

Any such child may be readmitted earlier to school upon the written authorization of the parent/guardian. The parent/guardian’s signature on the prescribed release form signifies knowledge of the outbreak and risks to the child.

NOTE --- Board Policy and Statutes related to school immunizations and health assessments are attached.

INTERNET

Students will not be allowed to use the internet without a parent/student signed “acceptable usage” form.  Details and consequences for violating usage are specified in this document.

KINDERGARTEN

Any child who is, or will be five on or before August 31st, shall be eligible to enter kindergarten.  Children entering kindergarten must present a certified state issued  birth certificate, a Kansas Certification of Immunization, a physical assessment form, and a social security card.
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LOCKERS

Lockers are proved by Central Elementary USD 462 for 4-5-6 grade student’s convenience.  Your child’s teacher will assign lockers.  While the locker is assigned to the student it is his/her responsibility to keep it clean, neat, and free of writing or other marks (inside and outside).  Also, please note - stickers, tape, name tags, etc. should not be placed on and/or in lockers.  If the locker is not working properly, report the problem to the office.  Do not change lockers unless the office secretaries and your classroom teacher are informed.  Any damage to the locker will be charged to the student assigned to it.

Periodic locker inspections will be conducted for the purpose of keeping the lockers in proper working condition and of checking for neatness and appropriate contents.  Students should not expect privacy as ownership and the school retains control of the locker.

Desks, classrooms, and lockers do not provide security; therefore, it is best not to bring articles of value (money, jewelry, toys, etc.) to school and/or store them in lockers and/or classrooms.

In most cases locks will not be used.  If permission is granted to utilize a lock the student must provide key/combination to the office & their teacher.  (NOTE – locks will be “cut off” and disciplinary action taken if a lock is placed without approval.)

MEDICATION

Diagnosis and treatment of illness and the prescribing of drugs and medicines are not the responsibility of the public schools and are not to be practiced by any school personnel, including school nurses, unless authorized herein under.  School personnel are advised that the Nurse Practice Act KSA 65-1113 et seg. as amended, makes it illegal for school nurses to administer medications and treatment that have not been prescribed by a 

medical person authorized to prescribe medication.  The law under this statute also prohibits any acts of diagnosis.

It is the policy of the board that the public school should not provide students with aspirin or any other medication.  The decision as to whether aspirin is needed is a form of diagnosis, and the dispensing of this medication is a form of treatment.  Any school personnel including school nurses shall not practice unauthorized administration of aspirin or other non-prescribed medications.

In certain explained circumstances when medication is necessary in order that the student remain in school, the school may cooperate with parents in the supervision of medication that the student will use; but the medical person authorized to prescribe medication must send a written order to the building administrator who may supervise the administration of the medication or treatment, and the parents must submit a written request to the building administrator requesting the school’s cooperation in such supervision and releasing the school district and personnel from liability.

(Permission form for prescribed medications attached.)

Under the following rules, the supervision of medications by school personnel, including school nurses, is authorized:
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1.
School personnel shall not be required to be custodians of any medication 

except as required by a written order of a licensed medical person;

2.
The medication shall be examined by the school employee administering the


medication to determine in his judgment that it  appears to be in the original


container, to be properly labeled and to be properly authorized by the written 

order of licensed medical person.  Two containers, one for home and one for 

school should be requested from the pharmacist.  Only oral medications


should be administered except in emergency situations.  The following health


care providers; R.N., physician or dentist should be responsible for the overall


administration of all medication in schools, and may delegate this to a LPN or


unlicensed staff member after receipt of the medication and initial assessment.

3.
Any changes in type of drugs, dosage and/or time of administration should be


accompanied by new physician and parent permission signatures and a 


newly labeled pharmacy container.

4. All medication maintained in the school setting should be kept in a locked 

container.  This includes medication requiring refrigeration.


5.
Medications should be inventoried every semester by a licensed health

professional (registered nurse, licensed practical nurse, physician, and pharmacist).


Out-of-date stock should be returned to parent or destroyed.
6.
Over-the-counter medications should not be maintained on any school 


premises, including athletic areas, unless a prescription is provided along


with written parent permission to administer.

7.
The building administrator may choose to discontinue the administration of


medication provided that he has first notified the parents or medical person in


advance of the date of such discontinuance with the reasons thereof.




8.
The administration of any such authorized medication shall be logged by the 

building administrator or his designee in the school’s medical diary which


shall be maintained for these purposes and filed by the administrator for future 


reference.

9.
After medication is administered, students should be observed for possible

reactions to the medication.  This observation may occur at the site of administration or in the classroom as a part of the normal routine.

10.
This policy shall be shared with all local physicians and dentists where


practicable.  Forms should also be made available to the health care


providers in the community.

11.      Individual records should be kept of each medication administered.  The 

record should include student identification, date prescribed, name of medication

 
time, and date(s) administered, signature of person administering and


section for comments.

12.
In the administration of medication, the school employee shall not be deemed


to have assumed to himself any other legal responsibility other than acting as 



a duly authorized employee of the school district.
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STUDENT SELF-ADMINISTRATION OF MEDICATIONS

As used in this policy medication means a medicine for the treatment of anaphylactic reactions or asthma which is prescribed by a physician licensed to practice medicine and surgery; a certified, advanced registered nurse practitioner who has authority to prescribe drugs; or a licensed physician assistant who has authority to prescribe drugs pursuant to a written protocol with a responsible physician. (Also see JGFGB)

Student Eligibility

The self-administration of medication is allowed for students in grades (6-12 or K-12). To be eligible, a student shall meet all requirements of this policy. Parents/guardians shall submit a written statement from the student’s health care provider stating:
· the name and purpose of the medication;

· the prescribed dosage;

· the conditions under which the medication is to be self-administered; and

· the length of time for which the medication is prescribed.

The statement shall also show the student has been instructed on self-administration of the medication and is authorized to do so in school.

Authorization Required

The student shall provide written authorization from the student’s health care provider and parent or guardian stating the student has been instructed on self-administration of the medication and is authorized to do so in school. The student’s parent or guardian shall provide written authorization
JGFGBA Student Self-Administration of Medications JGFGBA-2 for the self-administration of medication (shall/may) be required.

Employee Immunity

A school district, and its employees and agents, which authorize the self-administration of medication in compliance with the provisions of this policy, shall not be liable in any action for any injury resulting from the self-administration of medication. The school district shall provide written notification to the parent or guardian of a student that the school and its employees and agents are not liable for any injury resulting from the self-administration of medication.
Waiver of Liability

The parent of guardian of the student shall sign a statement acknowledging that the school incurs no liability for any injury resulting from the self-administration of medication and agreeing to indemnify and hold the school, and its employees and agents, harmless against any claims relating to the self-administration of such medication. The provisions of this policy shall expire on June 30, 2005 (Kansas Law).
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MONEY / TOYS / PERSONAL EQUIPMENT / VALUABLES

Except for school lunch/breakfast/milk money, and/or an occasional program or special project, there is little need for students to carry money to school.  Lost or stolen money results in a great waste of class time and unnecessary turmoil for students and staff.  Please do not allow children to bring money unnecessarily.  (We urge you to send checks, when possible.)

The school will not assume responsibility for jewelry, play, or personal equipment brought to school by students.  Students are encouraged not to bring items from home unless requested to do so by a teacher, and do so at their own risk.

Bats, hard balls, skates, and skateboards are not permitted.

NOTICE OF NONDISCRIMINATION
Central USD 462 does not discriminate on the basis of race, color, national origin, sex, religion, handicap/disability, or age as to treatment of students in programs and as to employment.  Persons having inquiries concerning the “District’s” compliance with Title VI, Title IX, Section 504, Americans with Disabilities Act, and the Age Discrimination Act may contact the school district’s ADA and Section 504 Coordinator, PO Box 128, Burden, KS 67019, 620-438-2218.

PARTIES

If you and your child wish to celebrate their birthday at school, please consult the teacher in advance.   If you wish your child to bring a treat for his class, consult with the teacher ahead of time. PLEASE NOTE: Any foods that are to be distributed should be only those purchased and packaged in their original containers.  Of course, this would include cookies, drinks, etc. and would include items for all parties.  Also, care should be taken when distributing/handling food/drink....(plastic gloves, hand washing, etc.) (You may want to consider purchasing a book with the money that would be spent for the treat and presenting the book to the class or library.  A list of needed AR books is available if you wish to purchase a book.)

If you have religious beliefs, which prohibit the celebration of birthdays or other types of cultural activities or celebrations, please notify the teacher.  Invitations to private parties should not be distributed at school.

PHONE

Children will be permitted to use the phone on a limited basis.  When possible, plans concerning after school activities should be made by the child and parents before coming to school.

Due to wasted class time, we prefer not to call students or teachers from the classroom to the phone except in an emergency.

Your cooperation in these matters will be greatly appreciated.  The school numbers are: CENTRAL ELEMENTARY - 438-3195; CENTRAL JR/SR HIGH - 438-2215; Bus Manager – 438-2220; Superintendent’s Office - 438-2218.

(19)
PICKING UP & DROPPING OFF STUDENTS BY CAR
Please help us to prevent the risk of serious injury by carefully adhering to all rules of traffic safety.

1. All students should be dropped off and picked up by auto at the “south drive/cul-de-sac” only.  Please do not put your child in a hazardous situation by dropping him/her off in an unauthorized or unsupervised area.  This rule is only intended to prevent serious injury and to ensure the safety of all students.

2. When picking up a child, always pull to the curb.  Do not stop in the middle of the driveway or street to pick up or drop off a child.

3. Do not stop to pick up a child until you have driven to the far end of the pick-up area directly behind the car ahead of you.  NOTE:  Please do not enter the “circle”/cul-de-sac.  STOP prior to entering this area…leave this area open so others may pull around and leave if their children come out first.  Please do not get out of your vehicle and detain others.  Use visitor parking if this is necessary.  This allows others access to the pick-up area, otherwise traffic will back up.

4. Do not park, load and/or unload in the bus loading zones during “bus times”.

5. Walking students have the right of way.  PLEASE drive slow and watch for children!

NOTE: (If student arrives late – student should utilize front door, only.)

PPRA

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to:

*Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED) –


1. Political affiliations or beliefs of the student or student’s parent;


2. Mental or psychological problems of the student or student’s family;


3. Sex behavior or attitudes;


4. Illegal, anti-social, self-incriminating, or demeaning behavior;


5. Critical appraisals of others with whom respondents have close family relationships;


6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or


8. Income, other than as required by law to determine program eligibility.

*Receive notice and an opportunity to opt a student out of –


1. Any other protected information survey, regardless of funding;


2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and


3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.
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Inspect, upon request and before administration or use –


1. Protected information surveys of students;


2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and


3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.

USD #462 has developed and adopted policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. USD #462 will directly notify parents of these policies at least annually at the start of each school year and after any substantive changes. USD #462 will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. USD #462 will make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys covered under this requirement:
*Collection, disclosure, or use of personal information for marketing, sales, or other distribution.

*Administration of any protected information survey not funded in whole or in part by ED.

*Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:



Family Policy Compliance Office



U.S. Department of Education



400 Maryland Avenue, SW



Washington, D.C. 20202-8520
PRESCHOOL (Blended services.  PALS & HEAD START)

Regular Schedule   Morning Session – 8:00 a.m. - 11:30 a.m.; 

 Afternoon Session – 12:25 p.m.  - 3:55 p.m.

Central Preschool is a program that blends the services of PALS and Head Start into one preschool setting. It is for children in our district who are 3 years to 4 years of age by August 31st. To be eligible for the PALS program a child must exhibit developmental delays or special needs. A “certain” number of PEER models will be chosen who demonstrate age appropriate skills and have characteristics that would benefit other students in the program. To be eligible for the Head Start program, the child must meet federal family income guidelines or have a social service need.
The classroom environment encourages self-expression, improves current skills, and increases appropriate skills for each child’s individual developmental level. This is accomplished through the sharing of creative activities in large and small group settings and individual instruction. Learning takes place in all areas from a structured center activity to free play. In all activities, adults provide an opportunity for children to talk and share information about what they are doing. Our goal is to assist children in reaching their maximum potential.
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PROMOTION AND RETENTION
The policy of the district is to encourage and assist each student to progress in a continuous growth pattern of academic achievement in harmony with normal intellectual, social and emotional development. The best interest of the student will be the guiding philosophy for determining acceleration, promotion, or retention.
In arriving at a decision for either the promotion or retention of a student, the teacher will consider the viewpoints of the special services personnel, principal and parents.

The final decision in any case pertaining to promotion or retention shall rest with the appropriate building principal.                      
RELEASING CHILDREN FROM SCHOOL/LEAVING SCHOOL GROUNDS

Once students arrive they should not leave the school grounds without checking out through the office.  Parents should call and/or write a note if this is going to occur.

Teachers never release a child from a classroom to any adults except when they are instructed to do so by the principal.  Children are informed that they are never to leave the school or playground without permission.

REPORTING TO PARENTS

Parent-teacher conferences will be scheduled with parents/guardians during fall and spring.  If a non-residential parent has joint custody, they may set up a conference time to meet with the student’s teacher simply by contacting the teacher.  Report cards will go out to the custodial or residential parent/guardian at the end of each nine weeks period.  If a non-residential parent, who has joint custody of the child, would like to receive a report card, please request in writing and a report card will be sent.

SCHEDULE - tentative


    7:05
- 7:15
Grenola Town


    7:30
- 7:40
Cambridge Town


    7:35
- 7:45
Burden Town


    7:20 – 7:30
Atlanta Town


    7:55

BREAKFAST BELL 


Students should not be on the school grounds prior to this time, unless they arrive by bus, eat breakfast or special arrangements have been made.  Many problems have their origin when students arrive at school too early.  *Lunch schedule is subject to music/PE schedule changes.


    8:10

TARDY BELL



11:30 – 12:25 

LUNCH/RECESS PERIODS

    3:55

DISMISSAL...Students must leave the building when dismissed, 

unless they are given special permission to remain.  Playgrounds and buildings are not supervised after school.

NOTE:

Unless inclement weather conditions prevail, children will be going outside for noon recess/recesses so proper clothing should be worn.

This is an approximate time schedule – may vary due to transportation factors, etc.
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SCHOOL BREAKFAST & LUNCH PROGRAM

The school cafeteria is maintained as a vital part of the health program at school.  It provides a balanced diet and proper nutrition, opportunities for socialization and relaxation.

All students are required to be in the cafeteria/commons during their lunchtime.  Food may not be taken from the cafeteria.

Pre K-6 students will remain at the school through the lunch period unless special permission to leave has been granted by the principal.  Lunch will be eaten in the designated area according to the listed schedule.  Lunch may be purchased at the lunch program, or lunch may be brought from home. Soda pop may not be brought from home for a sack lunch.  Milk may be purchased to supplement lunches brought from home.                        
BREAKFAST:
GRADES PreK-6

$1.20
($24 / 20 MEALS)*



ADULTS
           

$1.90


Due to lunchroom’s seating, etc. the actual grade(s) served during a shift will be determined by enrollment.

NOTE:  Unless we have inclement weather conditions, children will be going outside for recesses, so appropriate clothing should be worn.

LUNCH:

GRADES PreK-6

$1.90
($38 / 20 MEALS)*




ADULTS


$3.15


MILK:
(Additional)



 
$.30
($6 / 20 MILKS)*

*Prices are subject to change.

If your child plans to eat occasionally, please purchase a 20-meal ticket.  Any unused portion will be carried over to the following year or refunded.  You may purchase as many 20-meal tickets as you wish at the beginning of school.

Free and Reduced Lunch applications are available at the school office and/or attached to this handbook.

Grade school students will be allowed 10 charges only.  The Board of Education has indicated that they should not be allowed meals beyond this point.

Proper behavior is expected in the cafeteria at all times.  Improper, disruptive or uncooperative behavior will result in disciplinary action.

Students are not required to eat all the food on their trays.  However, each is requested to try a little of each food on his tray and may be required to remain in the lunchroom for a “reasonable amount of time”, depending on amount eaten.

SCHOOL CANCELLATIONS

When severe weather and hazardous road conditions develop, parents will be called by our School Reach. Please give the school all phone numbers you want called.
The following radio and television stations will be called: KSOK, KAKE-TV 10, KSNW-TV 3; KWCH-TV 12.
Instruct your child on what to do, where to go and where you will be if school is dismissed after they arrive at school.
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SEXUAL HARASSMENT POLICY
District employees shall not sexually harass, or permit sexual harassment of a student by another employee, student, non-employee or non-student. Neither shall a student sexually harass another student or students. Violation of this policy shall result in disciplinary action, including termination, of an employee or disciplinary action against student(s) involved. Supervisors who fail to follow this policy or who fail to investigate complaints shall be in violation of this policy. If the principal is the object of the harassment complaint, the complaint may pass by the principal and report directly to the superintendent. Complaints against the superintendent shall be heard by the board of education.
Definitions

Sexual harassment may include, but not be limited to:

· Sexually oriented communication, including sexually orientated verbal “kidding” or harassment or abuse;

· Subtle pressure or request for sexual activity;
· Persistent unwelcome attempts to change a professional relationship into a personal, social-sexual relationship;
· Creating a hostile school environment, including the use of innuendoes or overt or implied threats;
· Unnecessary touching of an individual, e.g., patting, pinching, hugging, repeated brushing against another person’s body;
· Requesting or demanding sexual favors accompanied by an implied or overt promise of preferential treatment with regard to a student’s grades or status in any activity;
· Or Sexual assault or battery as defined by current law.
Any student who believes he or she has been subject to sexual harassment should discuss the problem with his/her principal, or another certified staff member. Initiation of a sexual harassment complaint will not cause any adverse reflection on the student. The initiation of a student’s complaint shall not adversely affect the job security or status of any employee or student until a finding of fact determine that improper conduct occurred. Strict confidentiality shall be maintained throughout the complaint procedure.
SOCIAL SECURITY NUMBER

It is requested that the school have a copy of the student’s social security card on file in the student’s file.  If you do not have a copy of your child’s social security card, a copy may be obtained by applying at the Social Security Office.

STAYING AFTER SCHOOL

If a student is to be kept after school more than 10-15 minutes, the child’s parents/guardians will be notified unless previous arrangements have been made.
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STUDENT ACCIDENT INSURANCE VOLUNTARY PLAN

Only accidents which occur in school sponsored and supervised activities, including participation in interscholastic athletics, are covered by the school purchased plan outlined in the parent/guardian document. The coverage is good only while school is in session and does not cover accidents occurring during the summer months or those occurring in non-school sponsored activities.


*An ACCIDENT is defined as follows: An unexpected, sudden and definable event, which is the direct cause of a bodily injury, independent of any illness, prior injury or congenital predisposition. Conditions which result from participating in an activity do not necessarily constitute accidents. For example: illnesses, diseases, degeneration, conditions caused by continued stress to a particular area of the body, and pre-existing conditions aggravated by an accident are not covered.

Please review the VOLUNTARY PLAN BROCHURE for additional information. (This brochure is available at enrollment, in high school enrollment packets, and in the school offices throughout the year.)

1. 24-hour around the clock accident coverage is also available. This plan provides coverage for accidents which are not school related and therefore not covered under the school’s purchased plan. The one time payment fee for this year is $197 for low option benefits, $260 for high option benefits. This plan would provide coverage around the clock, anytime, anywhere, for a full year, for accidental injury only.

2. Football coverage, grades 9-12, $206 for low option, $262 for high option benefits, Benefits are described in the brochure.

3. School time accident coverage will be $48 for low option, $62 high option. Benefits are described in the brochure.

4. HEALTH INSURANCE is available at a rate of $139 initial payment, which covers two months, and $228 bi-monthly and will be billed from the company. This plan is described in the brochure.

Please note: The voluntary plans are intended for families without insurance coverage or with limited benefits. Any of the plans listed above would become your primary insurance when purchased, and the plan provided by the school district would be your secondary provider. All of the plans carry an option for extended dental – see brochure for details.
To enroll in either of the plans, please use the envelope attached to the brochure and mail with your check for the plan you select.

Claim forms for the voluntary policies may picked up at the school your student attends and should be submitted by you to:
Myers – Stevens & Toohey





26101 Marguerite Pkwy






Mission Viejo, CA 92692

PHONE: 800-827-4695
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STUDENT PRIVACY RIGHTS

District employees may have ongoing opportunities to access confidential information or records that are required to be kept confidential. Much of the student information processed by district employees is confidential, and state and federal law limits its release; for example, driver record and vehicle registration information, confidential student  records, criminal history background check information, information obtained pursuant to Social and Rehabilitation Services (SRS) interventions, social security number information and professional misconduct background checks.

Employees are prohibited from divulging information contained in the student records and files of the district, except to other, authorized employees who may need such information for an educational purpose in connection with their duties and to authorized persons or agencies only in accordance with law, district policies, and administrative rules.

If an employee is approached to provide information inappropriately, the employee must refuse to release the requested information unless authorized by his/her supervisor or otherwise be required to release the information under law or court order. In all cases, the employee’s immediate supervisor shall immediately be informed, of any requests.
Any employee who inappropriately releases information, or uses confidential information obtained in the course of his/her employment with the district will be disciplined in accordance with board policies, the negotiated agreement, and district procedures. Disciplinary action may include penalties, up to, and including, termination.
SUNDAY/WEDNESDAY ACTIVITIES
School activities are restricted on Sunday and Wednesday evenings.  No school activities will be held unless approved by administration for specific and unusual circumstances.







TEXTBOOK RENTAL

These fees pay for textbooks, workbooks, student insurance, etc.  Students must supply other needed items, such as pencils, paper, notebooks, etc.  Fees are as follows:

Kindergarten = $40.00

Grades 1-6    = $50.00

Any book that is damaged or lost must be replaced by the student/parent.

 TRUANCY  (Also, see Attendance/Absences/Tardy)

Truancy is defined as any three consecutive unexcused absences, any five unexcused absences in a semester or seven unexcused absences in a school year, whichever comes first.

If a determination is made that a child is not or may not be attending school as required by state law, a report will be filed with the appropriate authority.  (SRS or the county or district attorney.)
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UNPAID BILLS

Parents should be aware of the following concerning unpaid bills:

1. If student remains in USD #462, but still has unpaid bills at the end of their senior year, he/she will not receive a diploma until all bills are paid.
2. A collection agency may be utilized if payment is not received.

VISITING SCHOOL – PARENTS/FRIENDS

Parents are encouraged to visit school, not only on special occasions, but any day.  We would like to suggest that you wait until after the first two weeks of school have been in session, and not visit the last week of the school year.  A few other suggestions are:

1.
Contact the teacher a few days before you come.

2.
Parents should stop by the office before going into the classroom.

3.
Please confer with the teacher after school or during recess, and not during


class time.

3.       Please do not call your child from the classroom, unless necessary.

Although not encouraged, in some cases similar-aged friends and/or relatives may be allowed to visit.  Parents should contact their child’s instructor two to three days prior to the expected visitation date.   Proper behavior/conduct is expected at all times.  The parent/guardian must leave number where they can be located and available at all times to come pick-up child in case of problems.  We also encourage visiting students to remain for only part of the day.  (Morning through lunch or lunch through the end of school.) Details should be worked out with your child’s instructor 2 or 3 days prior to visit.  When a guest enters the building he/she should check into the office prior to going to the classroom.

WEAPONS – POTENTIALLY HARMFUL AND/OR POTENTIALLY DANGEROUS ITEMS &/OR LOOK-A-LIKES  (Real or Toy)

(Knives – guns – arrows – animals – bludgeon – sand club – metal knuckles – throwing stars – switchblade or blade that opens by gravity or thrust, etc.  Also, fireworks – lighters – matches should be avoided.)

A student shall not knowingly possess, handle or transmit any object that can reasonable be considered a weapon on the school grounds or off the school grounds at a school activity, function or event.

This policy shall include any weapon, any item being used as a weapon or destructive device, or any facsimile of a weapon.

Possession of a firearm/weapon (see above) and/or behavior resulting in or substantially likely to have resulted in serious bodily harm, shall result in expulsion from school for a period of one-year (186 school days/1116 hours), except that the superintendent may recommend that this expulsion requirement be modified on a case-by-case basis under the provisions of JDC (Probation).  Students violating this policy shall be referred to the appropriate law enforcement agency(ies) and if a juvenile to SRS.

Any item or facsimile that may cause harm to self or others is prohibited…in most cases; disciplinary action will be taken and items taken from the student.  The items shall be kept, kept until the parents pick up, or other arrangements made.  In most cases, if the item returns to school it will not be returned.  What occurs depends on the age of the student – degree of danger – how item was found and/or what it was being used for – etc.  This may range from a recess to suspension/expulsion.
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WITHDRAWALS AND TRANSFERS

Students who plan to transfer from our school are asked to notify their teacher & principal as soon as it is known that they are leaving.  This will allow us time to prepare a transfer sheet, which will be sent with the child and/or parent to their new school, and to properly check-in materials.

If a student leaves during the first semester, he will be refunded half the book rental fee.  A student entering during the second semester will pay only half of the total rental fee.

SPECIAL NOTE: This handbook is intended only as an extension of the USD 462 Board of Education Policy; and in no way supercedes any material in that book.  Many areas are not covered in this handbook, but are addressed in Board Policy. 
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NOTIFICATION LETTER

Dear Parents and Staff,


Asbestos is an issue we have been dealing with for many years.  The Asbestos Hazard Emergency Response Act (referred to as AHERA) was enacted in 1986 by Congress.  AHERA was enacted to determine the extent asbestos might be present in schools and to develop a plan to remove it or otherwise make it out of contact of students.
To give some background, asbestos was used as a building material for many years.  Asbestos’ properties make an ideal building material for insulating sound absorption, decorative plasters, fireproofing and a variety of miscellaneous uses.  There have been over 3,000 different products made using asbestos materials.  Asbestos though can also be harmful to the lungs if contact is extreme and prolonged.  The Environmental Protection Agency (EPA) began action to limit the use of asbestos containing products in 1973, and most uses of asbestos products in building materials were banned in 1978.


In the summer of 1993 or since, all friable asbestos from Central district’s buildings has been removed or is inaccessible except a little in the boiler room not accessible to students at Central Junior-Senior High School.  


This notification letter, the education and training of our employees, a set of plans and procedures designed to minimize the disturbance of the non friable asbestos containing materials, and the plans for regular surveillance of the asbestos-containing material are a part of our efforts to meet government regulations.


A copy of the asbestos management plan is available for your inspection in the superintendent’s office during regular office hours.  Mike Sanford is the district’s Asbestos Program Manager and all inquiries regarding the plan should be directed to him.  He may be reached at the Central High School or calling 438-2218.


It is our intent to comply with federal, state and local regulations in this area.  We will take whatever steps are necessary to ensure your children and district employees and patrons have a healthy, safe environment in which to learn and work.







Sincerely,







Marian Hedges






Superintendent

Statutes Related to School Immunizations/Health Assessments
72-5208:  Health tests and inoculations; definitions. 

 As used in this act:

(a)
“School Board” means the board of education of a school district and the governing authority of any nonpublic school;

(b)
“School” means all elementary, junior high or high schools within the state;

(c)
“Local health department” means any county or joint board of health established under the laws of Kansas and having jurisdiction over the place where any pupil affected by this act may reside;

(d)
“secretary” means the secretary of the state department of health and environment;

(e)
“Physician” means a person licensed to practice medicine and surgery.

History: L. 1961, ch 354, 1; L. 1978, ch 291, 1; July 1.K.S.A.

72-5209.
Health tests and inoculations; certification of completion required, alternatives; duties of school boards.

(a)
In each school year, every pupil enrolling or enrolled in any school for the first time in this state, and each child enrolling or enrolled for the first time in a preschool or day care program operated by a school, and such other pupils as may be designated by the secretary, prior to admission to and attendance at school, shall present to the appropriate school board certification from a physician or local health department that the pupil ha received such tests and inoculations as are deemed necessary by the secretary by such means as are approved by the secretary.  Pupils who have not completed the required inoculations may enroll or remain enrolled while completing the required inoculations if a physician or local health department certifies that the pupil has received the most recent appropriate inoculations in all required series.  Failure to timely complete all required series shall be deemed non-compliance.

(b)
As an alternative to the certification required under subsection (a), a pupil shall present:


(1)
An annual written statement signed by a licensed physician stating the physical condition of the child to be such that the tests or inoculations would seriously endanger the life or health of the child, or


(2)
a written statement signed by one parent or guardian that the child is an adherent of a religious denomination whose religious teachings are opposed to such tests or inoculations.

(c)
On or before May 15 of each school year, the school board of every school affected by this act shall notify the parents or guardians of all known pupils who are enrolled or who will be enrolling in the school of the provisions this act and any policy regarding the implementation of the provisions of this act adopted by the school board.

(d)
If a pupil transfers from one school to another, the school from which the pupil transfers shall forward with the pupil’s transcript the certification or statement showing evidence of compliance with the requirements of this act to the school to which the pupil transfers.

History:  L. 1961, ch 354, 2; L. 1965, ch 412, 1; L. 1970, ch 283, 1; L. 1975, ch 462, 107; L. 1978, ch 291, 2; L. 1981, ch 285, 1; L. 1993, ch 89, 1; L. 1994, ch 206, 1; July 1.

K.S.A. 72-5210.  Same; duties of public health departments and officers; fees, exception to payment.

The county, city-county or multi county health department shall provide without delay and to the extent that funds are available the tests and inoculations required by this act to such pupils as are not provided therewith by their parents r guardians and who have not been exempted on religious or medical grounds.  Such tests and inoculations may be provided on a siding fee scale for administrative charges with the exception that no child may be denied inoculations for inability to pay an administrative fee.  The local health officer shall counsel and advise school boards concerning the administration of this act.

History: L. 1961, ch 354, 3; L. 1965, ch 412, 2; 1978, ch 291, 3; L. 1980, ch 182, 30; L. 1994, ch 206, 2; July 1.

K.S.A. 72-5211
Same; duties of secretary; forms and certificates; regulations.

The secretary shall prescribe the content of forms and certificates to be used by school boards in carrying out this act and shall provide, without cost to the school boards, sufficient copies of this act for distribution to pupils.  Schools shall utilize the reporting form adopted by the secretary for documentation of all immunizations.  Audit information shall be obtained from this adopted form.  The secretary may adopt such regulations as are necessary to carry out the provisions of this act.

History: L. 1961, ch 354, 4; L. 1975, ch 462, 108; L. 1978, ch 291, 4; L. 1994, ch 206, 3; July 1.

Statutes Related to Attendance

K.S.A. 72-5211a
Exclusion of pupils from school attendance; adoption of policy; notice; hearing; compulsory attendance law not applicable.

(a)
The school board of every school affected by this act may exclude from school attendance, or by policy adopted by any such school board authorize any certificated employee or committee of certificated employees to exclude from school attendance, any pupil who has not complied with the requirements of K.S.A. 72-5209.  A pupil shall be subject to exclusion from school attendance under this section until such time as the pupil shall have complied with the requirements of K.S.A. 72-5209.  The policy shall include provisions for written notice to be given to the parent or guardian of the involved pupil.  The notice shall (1) indicate the reason for the exclusion from school attendance, (2) state that the pupil shall continue to be excluded until the pupil has complied with the requirements of K.S.A. 72-5209, and (3) inform the parent or guardian that a hearing hereon shall be afforded the parent or guardian upon request therefore.

(b)
The provisions of K.S.A. 72-1111 do not apply to any pupil while subject to exclusion from school attendance under the provisions of this section.


History:  L. 1978, ch 291, 5; L. 1981, ch 285, 2; July 1.
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A copy of this policy will be provided to all students, and the parents of these students. Parents of all students will be notified that compliance with this policy is mandatory.

Approved:  OCT  9, 1995 

PERMISSION FOR SELF-ADMINISTRATION OF MEDICATION

Name of Student _______________________________________________

School ______________________________       Grade ________________

Teacher ______________________________________________________

Medication ______________________________  Dosage ______________

Date Started ___________________________________________________

Conditions under which the medication is to be given:

_____________________________________________________________

Any additional circumstances under which the medication is to be given:

_____________________________________________________________

Length of time medication is to be administered:

______________________________________________________________

I hereby give my permission for ___________________________ to administer the above medication at school as ordered. I understand that it is my responsibility to furnish this medication. I acknowledge that the school incurs no liability for any injury resulting from the self-administration of medication and agree to indemnify and hold the school, and its employees and agents, harmless against any claims relating to the self-administration of such medication.

My child has been instructed on self-administration of the

Medication and is authorized to do so in school.

______________________________________________________

Signature of Parent or Guardian

Date ________________________

________________________________________________________

Signature of Health Care Provider

Date ________________________

Central USD 462

Request to Administer Medication at School

(For Implementation of Policy JGFGB-Supervision of Medications)

Parents, Provide the Following Information:

Name of Pupil: ________________________________  Birthdate : ____________

Teacher or Home Room: ______________________________________________





Medication (prescription or non-prescription can only be

Central Elementary

administered at school upon written request from both a





parent or lawful custodian and a licensed physician or dentist.





See Medication Check-List in student handbook for details.

I certify that the child named above has received at least one dose of the medication requested below and has not had an adverse reaction to it. I agree to the procedures outlined in the Medication Check-List in the student’s handbook. I authorize appropriate USD 462 personnel to exchange information regarding this medication request with the health care provider listed below and the dispensing pharmacy identified on the medication label.

Date: _____________________  Parent Signature: ____________________________________

Physician, Provide the Following Information:

The pupil named above needs to receive the following medication during regular school hours for the diagnosis of:___________________________________________________________

Medication : _____________________________________ Dosage: ____________________

Time of Day: ________________________ Other Directions: _________________________

Expected Duration of Treatment: _______ Days      Or Long Term?   YES   NO (circle one)

Date: _________________    Signature: __________________________________________

Printed Name of Prescriber: ____________________________________________________

Office Phone # ________________________________  Fax Number ____________________

Note: The medication is to be brought to school in the original container appropriately labeled by the pharmacy, or physician, stating the name of the medication, the dosage, and times to be administered.

Prescription Form: 200/11-98

CENTRAL ELEMENTARY USD 462

MEDICATION CHECK-LIST

 I understand that it is my responsibility to supply the medication in it ORIGINAL container. Any medication sent unlabeled will NOT be given to my child. If possible, the school will attempt to contact me if this happens.
My child has received at least one dose of the medication and has not had any adverse reactions from the medication.

I understand that my child will NOT be allowed to keep any medication on his/her person. All medications will by kept in the school office in a locked container.

I understand that the school employee who administers this medication to my child in accordance with written instructions from the physician and/or parent/guardian, shall not be liable for damages as a result of an adverse reaction suffered by my child.

I understand that the designated school employee to administer medications will contact me for any questions regarding the medication I have instructed the school to administer to my child.

I understand that the designated school employee and/or school nurse CANNOT dispense medications without permission or diagnose or treat conditions as this is against the Kansas Nurse Practice Act and the state law.

IN THE EVENT MEDICATIONS ARE TO BE GIVEN AT SCHOOL, THE FOLLOWING HAVE BEEN COMPLETED:

Medication form completed by physician has been received by the school office.

(Includes dosage, time to be administered, etc.)

Labeled medication to be kept at the school office had been delivered.

Central USD 462 Implementation of Non-Use of Tobacco

Policies (JCDAA,  GAOC)

Tobacco Free Campuses
* All parts of the USD 462 Campus is tobacco free. The use of tobacco products in any form is prohibited at all times in or on all district property, whether owned, leased, or rented.

* There is no designated smoking area.

* This includes indoor and outdoor activities.

* Anytime USD 462 facilities or grounds are rented or used by an outside group, that group is expected to enforce the policy.

* District policy includes school vehicles.

Enforcement
* All district staff is expected to remind the public of this policy.

* Administrators are expected to enforce and correct violators upon observation.

* Buildings and grounds will be posted stating that use of tobacco products are prohibited.

* All students, regardless of age, are prohibited from using tobacco products on school grounds or at any school sponsored event.

* Any student who violates this policy will be subject disciplinary action and will be turned into local law enforcement officials for violation of city and state laws.
Staff
* All district employees are prohibited from use of tobacco products in or on any district facilities or property.

* Coaches and all other sponsors shall obey all KSHSAA rules concerning tobacco use and shall enforce these rules as they apply to eligibility for KSHAA activities.

Visitors

* Visitors, who are not district employees or students, are prohibited from using tobacco products on school grounds or building.

* Visitors using tobacco products will be asked to stop. If the person does not comply, the will be asked to leave school property, District staff, administrators and security people are to assist with compliance.

* Public announcements will be made before all district events to inform the public of this policy.

To Be Used In Programs
* All Central USD 462 property is tobacco free. This district believes that a tobacco free environment is important for students, teachers, and the general public. The use of tobacco products in any form is prohibited at all times in buildings or on district property, or at any school sponsored event.
To Be Announced At School Events
* USD 462 district property is to be tobacco free. This district believes that a tobacco free environment is important for students, staff, and the general public. The use of tobacco products in any form is prohibited at all times in or on all district property. This policy will be enforced in all areas of district facilities and grounds.
CENTRAL USD 462
FEE SCHEDULE

ENROLLMENT       





FEE

Kindergarten






$40.00

Grades 1 – 6






$50.00

LUNCH

Grades Preschool – 6th





$1.90 ($38/20 Meals)

Reduced







$.40 ($8/ 20 Meals)

Adults







$3.15  

BREAKFAST

Grades Preschool – 6th





$1.20   ($24/20 Meals)

Reduced







$.30 ($6/20 Meals)

Adults







$1.90 

Additional Milk






$.30 ($6/20 Milks)

Enrollment fee includes student insurance (parent responsible for the deductable) and textbook rental.
No student reimbursements under $20 unless student is leaving the district or prior administrative approval.











                                                          

Central USD 462

Acceptable Use Agreement for Use of Computerized Services
The Central USD 462 school district offers use of computers and provides Internet access for student and staff use. This document is the Acceptable Use Agreement for use of computers and Internet services in the schools and offices of Central USD 462.


This system has been established for a limited educational purpose to include classroom activities, career development, and limited high quality self-discovery activities. It has not been established as a public access or public forum. The Central school system has the right to place reasonable restrictions on the material you access or post, the training you need to have before you are allowed to use the system, and will enforce all rules set forth in district policies and school rules as well as the laws of the state of Kansas. You may not use this system for commercial purposes to offer or provide products or services through the system or use the system for political lobbing. Access to the Internet is available through this school only with permission of the principal or his or her designee and with prior written approval of parents or guardians of students under age 18.

The following uses, rules, and conditions shall be enforced:

1. Personal Safety


a. You will not post contact information (e.g.: address, phone number) about yourself or any other person.


b. You will not agree to meet with someone you have met online without approval of your parents. Any contact of this nature or the receipt of any message you feel is inappropriate or makes you feel uncomfortable should be reported to school authorities immediately.

2. Illegal Activities

a. You will not attempt to gain unauthorized access to this or any other computer system or go beyond your authorized access by entering another person’s account number or accessing another person’s files.


b. You will not deliberately attempt to disrupt the computer system or destroy data by spreading computer viruses or by any other means.


c. You will not use the Central schools LAN to engage in any other illegal act, such as arranging for a drug sale or the purchase of alcohol, engaging in criminal gang activity, threatening the safety of a person, etc.

3. System Security
 
a. You are responsible for your individual account and should take all reasonable precautions to prevent others from being able to use your account. Under no condition should you give your password to another person.


b. You will immediately notify a teacher or the system administrator if you have identified a possible security problem. Do not look for security problems: this may be construed as an illegal attempt to gain access.


c. You will avoid the inadvertent spread of computer viruses by following the district virus protection procedures when downloading software.

4. Inappropriate Language

a. On any and all uses of the Internet, whether in application to public or private messages or material posted on Web pages you will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language. You will not post information that could cause danger or disruption or engage in personal attacks, including prejudicial or discriminatory remarks. You will not harass another person by a persistent action that distresses or annoys them and you must stop if asked to do so.

5. Respect for Privacy


a. You will not repost a message that was sent to you privately without explicit permission of the person who sent you the message.   
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6. Respecting Resource Limits

a. You will use the system only for educational and career development activities and limited, high quality, self discovery activities. There is no limit on use for education and career development activities.


b. You will not download large files unless absolutely necessary. If necessary, you will download the file at a time when the system is not being heavily used and immediately transfer the file from the system computer to your personal computer.

c. You will not post chain letters or engage in ‘spamming’ (that is: sending an annoying or unnecessary message to a large number or people).


d. You will check you e-mail frequently, delete unwanted messages promptly, and stay within your e-mail quota.

e. You will subscribe only to high quality discussion group mail lists that are relevant to your education or career development.

7. Plagiarism and Copyright Infringement

a. You will not plagiarize works that you find on the Internet. Plagiarism is taking the ideas or writings of others and presenting them as if they were yours.


b. You will respect the rights of copyright owners. Copyright infringement occurs when you inappropriately reproduce a work that is protected by copyright. If a work contains language that specifies appropriate use of that work, you should follow the expressed requirements. If you are unsure whether or not you can use a work, you should request permission from the copyright owner. Direct any questions regarding copyright law to a teacher or administrator.
8. Inappropriate Access to Material

a. You will not use the Central schools LAN to access material that is profane or obscene (pornography) or that advocates illegal acts or violence or discrimination toward other people (hate literature). A special exception may be made for hate literature if the purpose of the access is to conduct research with prior both teacher and parental approval.


b. If you mistakenly access inappropriate information, you must immediately tell your teacher or other person designated by the school. This will protect you against a claim of intentional violation of this policy.


c. Your parents should instruct you if there is additional material they think would be inappropriate for you to access. The district fully expects that you will follow your parents’ instruction in this matter.

9. Your Rights 


a. Free Speech. Your right to free speech, as set forth in the school disciplinary code, applies also to your communication on the Internet. The Internet is considered a limited forum, similar to the school newspaper, and therefore the district may restrict your right to free speech for valid educational reasons. The district will not restrict your right to free speech on the basis of its disagreement with the opinions you express.


b. Search and Seizure. You should expect no privacy of the contents of your personal files on the district system. Routing maintenance and monitoring of the system may lead to discovery that you have violated this policy, the school code, or the law.


An individual search will be conducted if there is reasonable suspicion that your have violated this policy, the school disciplinary code, or the law. The investigation will be reasonable and related to the suspected violation. Your parents have the right at any time to see the contents of your e-mail files.

c. Due Process. The district will cooperate fully with local, state, or federal officials in any investigation related to illegal activities conducted through the Central School LAN. In the event of a claim that you have violated this policy, the school disciplinary code, or the law in your use of the Central School’s LAN, you will be given written notice of suspected violations and an opportunity to present an explanation according to school code and/or state and federal law. Additional restrictions may be placed on your use of your Internet account.


The district makes no guarantee that the functions or the services provided by or through the district system will be error free or without defect. The district will not be responsible for any damage you may suffer including, but not limited to, loss of data or interruptions of service. The district is not responsible for the accuracy or quality of the information attained through or stored on the system. The district will not be responsible for financial obligations arising from unauthorized use of the system.


When you are using the system, it may feel like you can more easily break a rule and not get caught. This is not true. Electronic footprints are imprinted on the system whenever an action is performed. Therefore, you are likely to be caught if you break the rules. Violators should expect to be punished.     
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